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How to create an account

To find the Register button, visit the AIRDAT website ( ) and select the
blue Login/register button in the top-right corner of the screen.

AIRDAT Systems Training Consultancy More Contact

Airport assurance, fleet management,
training & compliance solutions.

AIRDAT provide systems and services that improve safety and compliance standards, minimise accidents
and incidents, and streamline processes to reduce operational costs.


http://www.airdat.org/

How to create an account

Choose the relevant airport and the Passport system.

Choose a system

ve two systems, so please ensure you've ¢

correct one

@ PASSPORT © onBoArD

Book & manage trainir

ourses

Launch eLearning courses

Get inducted

Fleet management

Whether it's fire training, inductions, or

airside driver training, Passport allows you Onboard allows a stakeholder company to

to book and manage approved courses at apply for operator, ground handling &
your airport, as well as launch online coaching agreements and then go on to
eLearning training. manage the company fleet



How to create an account

You will be taken to the login page. Select the Register below the Log in button.

AIRDAT

Login to your account

@ PASSPORT Arport 1D

Passport is used to manage ‘ I
complete airport training scheme

catalogues, from end to end, Password
whether landside or airside

Forgot password or airport ID? Click here to reset

Don't have an account? & Register

Looking to manage your fleet and
airside licensing instead?



How to create an account

Step 1 - Airport

The Airport ID is a number selected by each airport to use as the reference number for a Candidate throughout

their career at the airport. Karratha has opted for AIRDAT to create the Airport ID for you, so please select
No

Enter a password for the account. This password must be more than 6 characters and combine both numbers and
letters.

Step1 Step 2

Step 3
Alrport Company details

About you

AIRDAT

Do you have a valid Airport ID for this airport?

ity card issued to you by the airport that allows access to areas (landside

Create a password

We require a minimum of 8 characters and recommend using both letters and numbe:



How to create an account

Step 2 - Company Details
This is a dynamic field, simply start typing the companies name and a list will appear.

Step 1
Alrport

Step 2
Company details

AIRDAT

Step 3
About you

Search for your company

Please ensure you register under the company you are directly employed by (not

subcontracted by)

Choose a company

* Note: If your company does not appear,
please type the full company name in
correctly and then select Click to Add

Choose a company
Testing Company Pty Ltd|
Click to add: Testing Company Pty Ltd

No results match Testing Company Pty Ltd




How to create an account

Step 3 - About you

« Enter name, email address, and contact number. The job role is a dynamic field, simply start
typing and roles set by the airport and company will appear. These roles will assist in ensuring the
correct training is available for the Candidate.

Step1 Step 2 Step 3
Airport Commpany details ALt you

AIRDAT * Note: If your job role does not appear, please type

in correctly and then select Click to Add

Choose a job role

Tester

tact number Click to add: Tester

No results match Tester




How to create an account

All done - Verify your account
» An email will be sent to the email address provided to activate the Passport account.

%.

Welcome to Passport

Your Airport ID: AIRD4



How to enrol In a course

When you first login, you will be taken to your Dashboard.
From here, click Train me

R You Company Airport Trainer Super user

elearning training?

Dashboard SE—

Existing Enrolment Notes
Lily Buttons = Qualifications A Points and Credits
£8 DAT10

View profile >

& User details

0

Overall

Valid Expiring Expired -
. Paints @ credits Total

View your qualifications >

out ID at AIRDAT LTD

Airdat Manager w

View your points & credits >
Request transfer

A Points A Points and Credits



How to enrol In a course

« Start to type the name of the course into the 'search for a course' box, or click 'view all' to see
everything that's available. You can apply additional filters using the 'Filter' option too.

* Click Choose course on the course you want.

Training enrolment

Please select course

Search for a course by name or view all

safetyi %= Filter (0 applied)
Fire Safety Induction Training elLearning
a Vi S

Health and Safety Essentials eLearning
© View descriptior




How to enrol In a course

* You will be asked to confirm the eLearning course.
* An email will be sent to both yourself and your company.
* You will then be invited to launch the course.

* Whilst you are working through the course, you can always come back to your enrolments area and
launch from there too.

Training enrolment

Thank you, your booking has been confirmed

Click here to launch your eLearning course

P Launch

Click here to view your enrolments

@ View your enrolments



How to print your certificate

» Once you have successfully completed your course, your profile will update and your completed
course will be found under the Qualification tab of your profile

* Click Certificate

Lily Buttons

|
rdat Manager without ID (7' Add ~  Edit details

&2 AIRDAT LTD B5 DAT10
L 123456 ¥ lily@airdat.org
& Assessor, Company Administrator, Airport Valid until 25 Mar 2022 (Airside Driving)

Administrator, VISA App Auditor, Super User

4 Enrolments (1) ™ Qualifications (10) A Points (0) I Notes (0) @ About D History

All Training Required for Airdat Manager without ID

data 3= Filter (0 applied)

Data Protection Essentials 17 Oct 2019 17 Oct 2020 Passed

Certificate

Archive




Where to find support

* Need a hand? Look for the Support at the top of any page. This is where you can find all our help
articles, or get in touch with us if you need more assistance

@ PASSPORT AIRDAT P ]@

@ You Company Airport Trainer Super user

Need some 'In person' or @ @

elLearning training?

Dashboard

Existing Enrolments Notes

TR TR

Lily Buttons ™ Qualifications A Points

B8 DAT10

i &)

No points found.
& User details
View your points >
Airdat Manager with ID at AIRDAT Ltd

View your qualifications >
Request transfer



Where to find support

+ If you still need help, or you can't find the right article, click Ask to get in touch with AIRDAT directly.
During UK business hours (0900-1700), AIRDAT provide live chat and phone call assistance.
Alternatively, click Email and fill out the form with as much detail as possible so AIRDAT can best help
you.

» AIRDAT are here to help!

@ PASSPORT AIRDAT aswren (@)

@ You Company Airport Trainer Super user

& User details



